Project handover
The project owner coordinates draft review and terminology checks before translation. The team checks the exported document before delivery.
Draft review
Review the draft for clear wording. Keep product names and identifiers unchanged. Confirm the glossary with the project owner.
Review stages
	Stage
	Owner
	Expected result

	Draft review
	Project owner
	Clear and complete source text

	Terminology review
	Reviewer
	A confirmed glossary

	Document review
	Reviewer
	An editable exported document


Document review
Check terminology consistency, page breaks and text fit. Confirm that the exported document remains editable.
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